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This form can be supplied in large print, please contact us.

	      Job Application Form



	Vacancy Title:
	

	Please tell us how you heard about this vacancy:
	



	1. Personal details



	Last Name:
	
	First Name:
	



	Address:
	

	
	

	
	



	Postcode:
	


			
	Mobile Telephone No. 
	
	Daytime Contact No.
	



	E-mail address:
	



	National Insurance No.
	
	
	
	
	
	
	
	
	



	Driving Licence 

Do you hold a full, clean driving licence valid in the UK?
	

	






	2.   Education/Qualifications



	
Dates from
	
To
	
Name of school/college/university
	Qualifications Obtained

	
	

	 
	



	3. Training and Development

	Please use the space below to give details of any training or non-qualification based development which is relevant to the post and supports your application. 



	Training Course
	Course Details 
(including length of course/nature of training) 

	


	 




	Current Membership of any Professional Body/Organisation

	Please give details: 





	4.  Employment History

	Previous Employment:  Please include any previous experience (paid or unpaid), starting with the most recent first.



	
Dates from
	
To
	
Name of employer
	Job title/main responsibilities

	









	









	
	






 




	5.  Information in support of your application

	
Skills, abilities and experience
Please use this section to demonstrate why you think you would be suitable for the post by reference to the job description and person specification (and by giving examples and case studies).   Please include all relevant information, whether obtained through formal employment or voluntary/leisure activities. Attach and label any additional sheets used. See guidance sheet for further information.


	

	2

	





	6.   Convictions/ Disqualifications



	To ensure the safety of our clients a DBS check must be completed for all positions. A criminal record will not necessarily be a bar to obtaining a position at Company Chameleon. If a check is returned and reveals any information, this will be discussed with the applicant. The General Manager will make a decision as to whether the offer of employment should be withdrawn.





Are you subject to any conditions relating to your employment in this country?		

If "yes" please use the space below to tell us what these are?

	









If you need us to make any adaptations for your interview to accommodate any disability you may have please tell us what these should be?

	









Are you closely related or married to a staff or Board member of Company Chameleon?	        Yes                                                      
If yes, please state the name of the staff or Board member and nature of this relationship below:
 






If appointed when could you start? Give period of notice if applicable

 














	References


Please give the detail of two references – see guidance sheet for further information.

	Name of Referee and relationship to you:
	



	Address:
	

	
	
	Postcode:
	




	
	
Email:                                                      Tel: 




	Name of Referee and relationship to you:
	



	Address:
	

	
	
	Postcode:
	




	
	
Email:                                                      Tel: 




	 Declaration



	Statement to be Signed by the Applicant
Please complete the following declaration and sign it in the appropriate place below. If this declaration is not completed and signed, your application will not be considered.

I agree that Company Chameleon can create and maintain computer and paper records of my personal data and that this will be processed and stored in accordance with the Data Protection Act 1998.

I confirm that all the information given by me on this form is correct and accurate and I understand that if any of the information I have provided is later found to be false or misleading, any offer of employment may be withdrawn or employment terminated. 




	Signed:
	 
	Date:
	

	
	







Equal Opportunities Monitoring Form
In order to monitor the effectiveness of our equal opportunities policy, it is important to collect information which might identify possible direct and indirect barriers to inclusion. In line with our commitment, any information provided is entirely confidential and is NOT part of any selection procedure.
THIS FORM WILL BE DESTROYED ONCE THE DATA HAS BEEN RECORDED FOR MONITORING 

Age Bracket
	0-19
	

	20-34
	

	35-49
	

	50-64
	

	65-74
	

	75+
	

	Prefer not to say
	



Disability
	D/deaf and/or disabled person, or having a long-term health condition
	

	Not D/deaf and/or Disabled
	

	Prefer not to say
	

	Not Known
	



Would you describe yourself as neurodivergent:  
	YES
	

	NO
	

	Prefer not to say
	



Ethnicity
	ASIAN / ASIAN BRITISH
	

	Indian
	

	Pakistani
	

	Bangladeshi
	

	Chinese
	

	Any other Asian background
	

	BLACK / BLACK BRITISH
	

	Black African
	

	Black Caribbean
	

	Any other Black background
	

	MIXED 
	

	White & Black Caribbean
	

	White & Black African
	

	White & Asian
	

	Any other Mixed / Multiple ethnic background
	

	WHITE
	

	British
	

	Irish
	

	Gypsy, Roma or Irish Traveller
	

	Any other White background
	

	OTHER
	

	Arab
	

	Latin American
	

	Any other ethnic background
	

	Prefer not to say
	

	Not known
	



Sex Identity
	Female
	

	Male
	

	intersex
	

	Prefer not to say
	

	Not Known
	



Is your gender identity different to your sex as registered at birth:   
	YES
	

	NO
	

	Prefer not to say
	



Gender Identity
	Woman
	

	Man
	

	Non-Binary
	

	In another way
	

	Not applicable
	

	Prefer not to say
	

	Not Known
	



Sexual Orientation
	Bisexual
	

	Gay Man
	

	Gay Woman / Lesbian
	

	Heterosexual/Straight
	

	Queer
	

	Identify in another way
	

	Prefer not to say
	

	Not known
	




Socio-Economic Background 
(highest earner in your household when you were 14 years old)
	Modern Professional Occupations
	

	Clerical & Intermediate Occupations
	

	Senior Managers & Administrators
	

	Technical & Craft Occupations
	

	Semi-Routine Manual & Service Occupations
	

	Routine Manual & Service Occupations
	

	Middle or Junior Managers
	

	Traditional Professional Occupations
	

	Self- employed
	

	Short Term Unemployed
	

	Long Term Unemployed
	

	Retired
	

	Not know
	

	Prefer not to say
	



Do you have any dependants:  Dependants can include children, the elderly, or others who rely on you for care
	YES
	

	NO
	

	Prefer not to say
	


GUIDANCE SHEET
Please read through the following guidelines that will help you complete the application form.
· Complete all sections of the form.
· Always read through your final version before you send it.

If you require an acknowledgement of your application:
· If emailing you must activate a read receipt from your email account.
· Please note with limited resources, we cannot verify if we have received your application over the phone. 

To complete your application:
· Please type or write clearly in black or blue ink.
· Always explain any gaps in work history. 
· Proof of qualifications and membership to professional bodies may be required.

References

We will take up professional references once you have been interviewed and provisionally offered the post.  Please make sure that you have given the full contact details of your referees so that this does not delay processing reference requests. 

If you have no employer references, we will take up references with named individuals at colleges where you have studied, or people who know you in a professional capacity.  Please do not put down family members or people you live with as referees.

You will only be confirmed in the post once we are satisfied with the information received from your referees.

Supporting Statement

The 'Why you feel you are suitable for this position' part of the form is called your supporting statement. It is the most important part of the application form.
You should consider the following:
· Applications can only be assessed on the information you provide. You need to clearly demonstrate your capabilities.
· You need to explain how you meet each of the person specification points and provide examples from your previous experience. Do not forget to present this in relation to the job description. 
· Often the strongest applications are those that link the three elements highlighted above and are presented in a clear format (e.g. numbered points that correspond to person specification).
· Use concise, unambiguous sentences and avoid exaggerations.
· Honesty is always the best policy; please do not make false claims.
· If you are making a career change, stress what skills are transferable to the role you are applying for.
· Ensure you return your application in good time before the closing date - aim 
for the day before the deadline. 

[image: ][image: ][image: ]Finally good luck with your application and thank you for your interest in Company Chameleon.[image: ]
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